In and Out of the Classroom with Microsoft Word 97

Intro to PowerSchool

                           [image: image1.png]RCPS Test Server

‘School: Appie Grove High School 1
Torm: 08-09 Semostor 1

Functions

Absentee Report
Daiy Buletin
Enolment Summary.
Master Schedle
PowerLunch
Reports

Special unctions.
Teacher Schedues

setup

Personaiize
PowerScheder
School

Staft

System
Dasnboard

Search Students

I

View Figid List_How to Search

Other Options
Stored Searches Stored Selectons Envoll New Student

© 2007 Pesrson Educaton, Inc o s affiates. All ights rserved




                 PowerSchool

[image: image3.png]Technology |

Education




[image: image4.png]Old Password
Now Password

Verity New Password




[image: image5.png]Setup

Personaiize
PowerScheder
Schodl



[image: image6.png]Search Students

ndam]
View e Uit How to Seaeh



PowerSchool
Intro to PowerSchool

A. Logging into PowerSchool

Open a web browser and enter the URL for the PowerSchool server. 

http://powerschool.bedford.k12.va.us/admin
Enter your username and password separated by a semicolon

Example: user1;abcd04
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B. Changing your password

Click on the “Personalize” link in the “Setup” section, enter the required information (old password, new password, confirm new password) and click on the “Submit” button.
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C. The PowerSchool Start Page

Functions


Change schools/terms

Logout 
Help
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return to the start page
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D. Working with individual students or groups of students

1. Searching for students

· Enter the student’s last name or student ID and press the “Enter” key or click on the magnifying glass icon.


· If only one student exists, the student’s default screen will show.
· If multiple students match the search, a list of students will show. Click on a student to open that student’s default screen or select a function for the entire group from the drop-down menu.

· You can also find students by clicking on a letter (first letter of the last name), grade level, gender, or “All” in the “Browse Students” section to show a list of students matching your selection.

· Clicking on “Current selection” will produce a list of students already selected in a prior step.

· Other searches: use field names and operators (click “View Field List” and “How to Search” for help). To use multiple parameters on one line, separate the search terms by a semi-colon.
DOB=3/30/90
first_name=Amber

DOB=2/13/91;first_name=Amber

· Operators

=

equals

<

less than

>

greater than

<=

less than or equal to

>=

greater than or equal to

#

not equal to

in

one of the following values (comma separated)

contains

!contain
does not contain

@

wildcard (can be any value) e.g. first_name = Jac@ 

· Use a forward slash at the beginning of the search string to include inactive students
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2. Selecting an individual student

· Click on student name in the results list to go to student’s default screen (initial student screen can be set in “Personalize” section).

“Bread crumbs” for navigation to higher-level screens


Student name, grade, ID,  school

Student Alerts (medical, guardian, fee 
balance, other alert).

3. Navigation links

· Quick Lookup: Summary of current grades and attendance.
· Print A Report: Go to report printing functions.
· Switch student: Access another student (pop-up windows will allow name entry).
· List: Returns to student selection page, showing the last group of students selected.
Information section

· Addresses: Residential address and mailing address (enter separately or copy if both are the same).
· Custom Screens: Displays division-created screens.
· Demographics: Basic demographic information.
· Emergency/Medical: Emergency contact and medical alert information.
· Family: Search for family members to link information.
· Modify info: Parent/student access, homeroom tag, locker, graduation plan.
· Other information: Miscellaneous student information (fee exemptions, exclusion from class rank, “other” student alert).
· Parents/Guardian: Contact information for parents/guardian; settings for automated e-mails; parent/guardian alert.
· Photo: Add a picture for the student.
· State/Province – VA: Virginia State Reporting information, including State Testing Identifier (STI) and “Exclude this student from State Reporting” tag.

· Transportation: Bus information for the student.

Academics section
· Attendance: Daily and meeting attendance info.
· Enter Attendance: Change attendance for the student.
· Cumulative Info: GPA and class rank information.
· Graduation Progress: Graduation status information.
· Historical grades: Academic record for current and previous years. Grades from other districts are entered here.

· Honor Roll: List of the honor rolls on which the student appeared.
· Standards: Progress toward state, district, or school standards.
· Teacher Comments: Shows the comments teachers have entered in PowerSchool Teacher.
· Term Grades: Student grades for the current year from report cards.
· Test Scores: Student’s testing history, including SOL tests.
· Truancies: May be used to track truancy conferences (must also be tagged in State/Province – VA section).

Administration section
· District Specific: Can be used to track additional info.
· Fee Transactions: Maintenance of student fees.
· Log Entries: Discipline incidents and other logs (counselor conference, parent contact….).
· Lunch Transactions - Net Access – SEOP Review – Incidents: not currently used in BCPS.
Enrollment section

· Activities: Track student activities such as athletics and clubs.
· All Enrollments: Displays courses the student has been enrolled in, including grades and assignments (this is NOT the same as “Enrollment History” in SASI).
· Functions: Displays a list of functions that can be performed for this student (reports, transfer out of the school, transfer to another school, re-enroll student, enroll in a course at another school).
· Special Programs: used to track participation in special programs such as SpEd, GATE, …

· Transfer Info: Displays the student’s current and previous year enrollments.
Scheduling section

· Bell Schedule View: Displays the student’s schedule for the current week.
· List View: Displays the student’s schedule in list view.
· Matrix View: Displays the student’s schedule in graphical format.
· Modify Schedule: Used to change an individual student’s schedule.
· Request Modify Current: Used to enter course requests for the current year.
· Requests View Current: Displays the student’s course requests for the current year.
· Requests Modify Future: Used to enter course requests for a future year.

· Requests View Future: Displays the student’s course requests for a future year.

· Scheduling Setup: Used to edit the student’s scheduling .preferences.

4. Searching for a group of students

· Search codes: Used to find groups of students who meet certain criteria.
Search Code


Does This

Example

---------------------------------------------------------------------------------------------------

*birthday





*birthday=today








*birthday>=4/1;birthday<=4/30


*as_of



active on this day
*as_of=10/31/2008


*not_enrolled_in_period



*not_enrolled_in_period=4


*enrolled_in


currently enrolled
*enrolled_in=2445






in this course/section


*not_enrolled_in




*not_enrolled_in=2445


*has_completed_course



*has_completed_course=2445

*has_not_completed




*has_not_completed=2445

*cumulative_credit_hours



*cumulative_credit_hours<15


*number_of_classes

currently enrolled
*number_of_classes<7






in this many classes

*hours_requested

number of course
*hours_requested<6






requests


5. Using Group Functions

· Once a group of students has been selected, a group function can be performed by selecting it from the drop-down menu below the list of students.
· Attendance change: Mass change attendance for the selected group.
· Counselor Screen: Shows the same page for every student in the group (names are listed on the left) ( easy screen for navigating from student to student.
· Click on the last name: Go to selected screen for that student.
· Click on the first name:  Go to the last page visited for that student (you will lose the list!!!).
· Enrollment Summary:  Displays Enrollment Summary page for the student group, showing ethnic and grade distribution. The results are live links allowing you to work only with that subset of students.
· Print Report:  Form letters, report card templates, and object reports (created at CO).
· Print Mailing Labels: Print mailing labels for the selected group.
· Quick Export:  Allows the export of data to a text file.
· Other functions: Search for Perfect Attendance; Search by GPA.
6. Enrollment Functions

· Enroll a new student
· Go to the Start Page. 


· Click on the “Enroll New Student” link. 

· Enter the student’s information (including the “Full-Time Equivalency” value).

· Click “Submit”.
· If the student has a previous record in the division, call the previous school and ask the school to transfer the student to your school!!!!
· Once the other school has transferred the student to your school (or if the last enrollment was at your school), click on the student’s name to re-enroll the student.
· If this is a brand-new student, click on the “Enroll” button to create a new record.

· Transfer a student out of your school
· Find and select the student record.

· Click on the “Functions” link in the “Enrollment” section.

· Click on the “Transfer Out Of School” link.

· Enter the exit date and exit code (and a comment where possible) and click “Submit”.
· Re-enroll an inactive student
· Find and select the student record.
· Click on the “Functions” link in the “Enrollment” section.
· Click on the “Re-Enroll In School” link.

· Enter the required information and click “Submit”.
· Transfer the student to another school
· Find and select the student record.
· Click on the “Functions” link in the “Enrollment” section.
· Click on the “Transfer to Another School” link.

· Select the school the student is transferring to and click “Submit”.

· Enroll New Student Living in the Same Household.
· Select the student record of the currently enrolled student.

· Click on the “Functions” link in the “Enrollment” section.
· Click on the “Enroll New Student Living in the Same Household” link.

· Enter all required information and click “Submit”.
· If the student has a previous record, follow the steps required for re-enrollment.
· If this is a brand-new record, click on the “Enroll” button.
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