In and Out of the Classroom with Microsoft Word 97

Enrolling Elementary Students into Classes
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PowerSchool
Enrolling Elementary Students in Classes
Purpose: Instructions on enrolling elementary students into classes for PowerSchool.  This should work for the majority of the students.  There are some special cases though.
1. Bring up the student in PowerSchool
2. Under Scheduling on the left hand side of the screen you want to select “Modify Schedule”
3. This will bring up a screen that should have search criteria and no classes assigned.  [image: image5.jpg]



4. The “Effective Enrollment Date” will default to the current date.  If you need to back date the effective enrollment date you will do it here. Remember that you have to use the format MM/DD/YYYY.
5. Under the heading “Search Available Classes” there is a box for Course Number, Period, and a Find button.  The Period should be defaulted to HR.  You don’t want to change anything there, just click the “Find” button next to HR.
6. After clicking the “Find” button the screen will change and bring up a list of your homeroom teachers.  [image: image2.jpg]FilterBy

Period AR - Tem 10-11 v Teacher Al -
Day Al Grmde Al v CreditType Al v
Course Show only classes with available seats [

Enll date: 2/8/2011

Crssec CourseNane  Note Expression Tem Teacher Grade Credit Type CrHrs Enroliment
ELMR.Balsy  Homeroom HR(A) 1011 Bailey Katherine 0 0.00 1
ELHR.Carnley  Homeroom HR(A) 1011 Camley Donna 0 000 20
ELMR.Cohen  Homeroom HR(A) 1011 Cohen Emily 0 0.00 7
ELHR.Cox. Homeroom HR(A) 1011 Cox, Karen o 0.00 7
ELHR.Herndon  Homeroom HR(A) 1011 Herdon, Rensta 0 .00 1
ELHR.Johnson  Homeroom HR(A) 1011 Johnson, Mandy O 0.0 1
ELHR.Key Homeroom HR(A) 1011 Key, Sylis o 00 =
ELHR.Les Homeroom HR(A) 1011 Lee, Barbara o 0.00 1
ELHR.Liohnson  Homeroom HR(A) 1011 Johmson, Lauren O .00 s
ELHR.MsPonder Homeroom HR(A) 1011 Ponder,lesie 0 0.00 1
ELHR Musgrove Homeroom HR(A) 1011 Musgrove, Cheryl 0 000 22
ELMR.MNosll  Homeroom HR(A) 1011 NosllRebecza 0 0.00 1
ELMR.Ohara  Homeroom HR(A) 1011 OMWara, Tina o 000 22
ELMR.Whits  Homeroom HR(A) 1011 White, Naina o 0.00 1
ELHR.Wilkerson Homeroom HR(A) 1011 Wilkerson, Brends O .00 1
ELHR.Williams  Homeroom HR(A) 1011 Willams, Dana 0O 000 20
EMR.Wills  Homeroom HR(A) 1011 Wwills, Kathyn O 00 =
ELMR.Winter  Homeroom HR(A) 1011 Winter, Anneliess 0 000 22




7. Click on the blue word “Homeroom” next to the homeroom teacher that you are assigning to the student.  This will assign the student their homeroom teacher AND all the other classes that need to be assigned to the student.  Their Schedule will be complete.  [image: image3.jpg]Effective Enmoliment Date
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