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Introduction  

The Progress Report enables users to view a student’s overall progress in any of their courses at any time. Within 

the Progress Report, users can find the student’s overall grade, the percentage of work completed, the start and 

target dates and other essential information. Additionally, users can see how many assignments the student 

completed and the assigned grade weight of each activity. This document provides information on progress reports 

for individual students, and is written with the assumption that the user understands how to access the Web 

Administrator, and select a student. For information on performing these functions, please refer to the 

corresponding documents.  

Viewing the Progress Report 

Once a student account has been selected, the Selected Student field will appear in the 

upper-left corner of the screen. Click on the Progress Report link in the Selected Student 

section to view a student’s Progress Report.  

 

 

Once the report is open, users can choose which course to view 

from the Select Course menu and then clicking the Get Progress 

link.  

Users also have options at the bottom of the page to hide the 

details and generate a printer-friendly version of the report if 

needed.  
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Understanding the Progress Report 

The information contained within the Progress Report is, in some areas, based on the selections that have been 

made in the Edit Options page for the course. For example, if the start date and target date have not been set, then 

the Target Completion Percentage for the course will not show if the student is ahead, on-track, or behind schedule. 

The sections of the Progress Report are as follows: 

 At the top of the Progress Report there is a 

color-coded key which indicates what the colors 

in the next section of the Progress Report 

mean:  

o Green: the student is ahead of 

schedule in their course 

o Blue: the student is on track with their course  

o Red: the student is falling behind in their course  

o Orange/Peach: what the target completion should be at that time 

 Complete: The percentage complete is noted to the 

right of the “Complete” text. The top bar shows how 

far along the student is in the course; this will be 

color-coded as previously noted. The orange/peach 

colored bar below it shows how complete the 

student should be in the course. This information 

will only populate if a Start and Target Date has 

been set for that particular course. 

 Overall Grade: Essentially, the overall grade is the grade the student has acquired thus far in the course based 

on all activities and assessments they’ve completed, keeping in mind the grade weighting for each type of 

activity/assessment.  

 Complete Count: The percent of the course 

completed calculated by the number of 

assignments completed versus the total number 

of assignments in the course. 

 Start Date: The date the student began the 

course. 

 Target Date: The date by which the student 

should finish the course. 

 Relative Grade: Assumes that the student will receive a score of zero for any incomplete activities/assessments. 

 Actual Grade: Based on the overall grade in relation to the percentage of coursework completed vs. the 

percentage of coursework that should have been completed. This will not populate unless a start date and target 

date have been set. 

 Target Completion: This is the percentage of the course the student should have completed based on the start 

and target dates set by the teacher. 
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 Taken: This shows the number of Quizzes, Tests, 

Exams, Essays (if relevant), Assignments, Labs 

(Math and Science only) and Additional 

Assignments completed by the student. 

 Total: This shows the number of Quizzes, Tests, 

Exams, Essays (if relevant), Assignments, Labs 

(Math and Science only) and Additional 

Assignments assigned in the course. Please note 

that this figure may not be accurate if pre-testing 

is enabled for the course as the pre-test results will determine the number of activities presented to the student.  

 Graded: This shows the number of activities that factor into the student’s grade. By default, activities such as 

Vocabulary and Lectures do not factor into the grade; this is why the Graded number is lower than the Taken 

number. 

 Score: This shows the average grades for each type of activity that the student has completed: Quizzes, Tests, 

Exams, Essays (if relevant), Assignments, Labs (Math and Science only) and Additional Assignments. 

 Weight: This shows how the grade values of Quizzes, Tests, Exams, Essays (if relevant), Assignments, Labs (Math 

and Science only) and Additional Assignments combine to form the overall grade. 


